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REQUEST FOR FUNDING

Please complete the form by typing in all requesting information, print it and obtain all authorized signatures prior to submission to the Florida Education Foundation. 

Date:        
Type of Request (check one)






 FORMCHECKBOX 
  Request to Incur Expense

 FORMCHECKBOX 
  Request for Payment (please attach invoice/statement)
Requested Amount:   $       
(If available, please attach proposal, event materials, budget, etc.)
Source of Funds:   Provide name of “Restricted Fund” (e.g., Just Read, Florida!, Teacher Recruitment, etc.) or state “General Fund”
     
How will these funds be used?  (For what purpose? Please provide a detailed budget)  
     
This request is made on behalf of:  (Unit, division, office, program, project or other entity)

     
PRIMARY CONTACT:
Name:        
Title:
     
Division:       
Phone Number:       
JUSTIFICATION:
Please justify the expenditure by giving the purpose of the purchase, service or fees and how this expenditure benefits Florida students, schools or teachers statewide.

     
Please explain how this expenditure is aligned with the goals of the Florida Education Foundation.  This information may be found by visiting the Foundation’s web site at http://www.floridaeducationfoundation.org.
     
AUTHORIZED SIGNATURES (Required)
Requester’s Name:       




Title:        
Signature:  __________________________________
Date: ________________
APPROVED BY: 

Supervisor’s Name:       
Title:       
Signature:  __________________________________
Date: ________________
Name of Division/Bureau Chief (if applicable):       
Title:       
Signature:  __________________________________
Date: ________________
Once signed, submit original form to the Florida Education Foundation located in Room 1524 of the Turlington Building.  The mailing address appears below.

APPROVED BY: 
___________________________________________
Date: __________________

Commissioner of Education
APPROVED BY:
___________________________________________
Date: __________________
Mary Lee Kiracofe, Executive Director

(on behalf of the Foundation’s Board of Directors)

FLORIDA EDUCATION FOUNDATION
Turlington Building, 325 W. Gaines Street, Room 1524, Tallahassee, FL 32399-0400

Attn: Mary Lee Kiracofe, Executive Director     850-245-9671 or 850-245-9655
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